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Iosnoxenne 0 pa3paboTKu, IPUHATHS H YTBEPKIACHHS
JIOKQJIBHBIX HOPMATHBHBIX AKTOB
MyHHMIUNIAJILHOT0 0I0’KETHOr0 JOMKOJLHOI0 00pa30BaTEIbHOI0 YUPEKICHHUS
«Jdercknii cax Nel8 koMOMHHPOBAHHOI0 BHIA € TATAPCKHM SI3BIKOM BOCIUTAHHS U
o0y4uenusi» Hoso-CaBunoBckoro paiiona r. Kazanu

1. O6mue MoJI0KeHUSA

1.1. Hacrosmuii Ilonoxxenne o pa3paGOTKH, MPHHSTHS W YTBEPKICHHUS JIOKAIBHBIX
HOpPMATHBHBIX akTOB (nmamee - IlonoxeHWe) MyHHIMMATBHOTO OMOMKETHOTO JIOIIKOIBHOTO
obpasoBarenpHOrO yupexaeHus «Jlerckuit cag Nol8 xkOMOMHHPOBAHHOTO BHIA C TaTAPCKUM
A3bIKOM BocnuTaHus U oOyueHus» HoBo-CaBuHoBckoro paiiona r. Kasanu (mamee - MBJIOY)
pa3paboTaH B COOTBETCTBMM co crarbeit 30 denepanpHoro 3akoHa ot 29.12.2012 Ne 273-®3
«O6 obpazoranuu B Poccuiickoit ®enepanmm».

1.2. Hacrosmee IlonoxxeHue omnpenensieT OCHOBHBIE TpeOOBaHUS K MPOIEAYPE
pa3pabOTKK IMPOEKTOB JIOKAJTBHBIX HOPMATHBHBIX aKTOB MOJDKHOCTHBIMH Junamu MBIIOVY,
HOPSIAKY UX MPUHSATHS, YTBEPXKICHHS, BHECEHHUS B HUX IOMOJIHEHUH U H3MEHEHUH.

1.3. Cpox neiicTBHS TaHHOTO IOJIOXKEHUS HE OTPAaHUYEH, 10 HEOOXOIUMOCTH pa3paboTKu
HOBO# pelakuum.

2. [lonsiTHe JTOKATbHBIX HOPMATHBHBIX AKTOB

2.1. JlokanpHeii HOpMaTHBHEIR akT MBJIOY (nanee - JIHA) - ocHOBaHHBIN Ha HOpMax
3aKOHOJATENbCTBA OQHUIHANBHBIN MPaBOBOH NOKYMEHT, PETYIHPYIOIINI OTHOIICHHUS B paMKax
MBJIOY, coxmepxammii o6meobs3aTenpHble MpaBUila TOBEAEHHS JUIS BCEX WM HEKOTOPBIX
Y4YaCTHHKOB 00pa3oBaTENIbHBIX OTHOIICHMH, PaCCUMTAHHBIM Ha HEOMHOKPATHOE MPUMEHEHHE,
TIPUHATHIA B yCTAHOBIICHHOM IOPSIKE COOTBETCTBYIOIMM KOMIIETEHTHBIM OPraHOM YIIPaBJICHHS
MBJIOY u yTBepxAeHHBIH mpuka3oM 3asenyromero MBIIOY.

2.2. Hopwmsl (mpaBuia), ycraHoBieHHble JIHA, mpenHasHaueHbl IUIS PETYIHPOBAHMS
00pa3oBaTeNlbHOM, MPOU3BOACTBEHHOH, YNpaBICHYECKOM, (PUHAHCOBOM, KaapoBOM W HWHOM
byHKUHOHATBHOU AesTensHOCTH BHYTpH MBJIOVY.

3. Buas1 JIHA

3.1. JIHA, perjaMeHTHPYIOIIAE OPraHU3ANMHOHHBIE ACHEKTHI JAeATEJLHOCTH
MBAOY:

- IIpaBuna mpuema B MBJIOY (Bkmouas mopsimox oQOpMIIEHHS BO3HHKHOBEHHS,
HU3MEHEHHUS U NIpeKpalieHus 00pa3oBaTeIbHBIX OTHOIIEHHUI),

- [IpaBua BHYTpEHHETO pacropsika BOCIUTAHHUKOB;

- IIpaBuiia BHYTpEHHETO TPYAOBOTO PacOpsIIKa;

- Ilopsimox nosb3oBanus o6bexTaMu HHPpacTpykTypsl MBJIOVY;

- ITonmo>xenne o GpakepaxHOH KOMHUCCHH;

- [Iporpamma paseutust MBJI0Y;

- uaele JIHA.

3.2. IHA, periiameHTHpYIOIIHE NOPSX0OK ynpasienus MBIOY;

- [Tonoxenue 06 o6mem cobpaunu pabotaukos MBJIOY;

- [Tonoxenue o negaroruyeckom cosete MBJI0OY;

- [lomoxeHue o poAUTENECKOM aKTHBE;

- unble JIHA.



3.3. JIHA, periiaMeHTHPYIOIHE OPTAHU3ANMNI0 00PA30BATEJIBLHOIO MpoLecca:

- ocHOBHas 001eo6pasoBaTesibHas MporpaMma JOMKoIbEHOTo o6pazoBanust MBJIOV;

- aJanTUpPOBaHHas MporpamMma;

- nosoxenue o IIMIIK

- [Tonmo>xenue o s3p1kax obpaszoBanus MBJIOVY;

- unbie JIHA.

3.4. JIHA, peraamentupyiomue mnpaBa paborHukoB MBJAOY, poaureneii
(3aKOHHBIX MPEACTABHTEEH) BOCMTHTAHHUKOB;

- Ilonoxenue o mnpodeccHOHATBHOM 3THKE memarorudeckux pabotaukoB MBJIOY
(Komexe mpodeccrnoHaIbHON 3THKH);

- [Tonmo>xenne 06 06paboTke U 3alUTE MEPCOHANBHBIX TaHHBIX;

- Ilonoxenne o pexume pabouero BpemeHW meparorumdeckux padotHukoB MBJIOY (o
COOTHOWIEHNH y4yeOHOH W Apyrof mnegarormyeckod paboOThl NENarormyecknx pabOTHUKOB
MBJI0Y);

- Iomoxxenune o6 arrecranmonHoit komuccuun MBJIOY (s mpoBeneHHs aTTeCTaIldH
[IeIarOTHYECKNX PabOTHMKOB Ha COOTBETCTBHE 3aHUMAEMOH TOMKHOCTH);

- IlonoxeHne O KOMHCCHHM 10 YPETYJIHMPOBAHHIO CIOPOB MEXAY Y4YaCTHHUKAMHM
00pa3oBaTeNsHBIX OTHOIICHMIA;

- uaele JIHA.

Ilepeuens BuaoB JIHA un konkpernnix JIHA He siBJsieTcsl HCYEPNbIBAIOIIUM,
MBJIOY nmeer npaso pa3padaTbiBaTh, IPHHAMATD H YTBep:KAaTh uHbie JIHA.

4. Paspaborka JIHA

4.1.IIpoexter JIHA paspabarbBatoTcss 1o pemeHuto 3asexayromero MBJIOY,
KOJIIETHANbHBIX opraHoB ympaeineHus MBJIOY (memarormueckoro cosera, obmero cobpanus
pabotHukoB). IIpennoxxenus o paspaborke JIHA MoryT OBITE BHECEHBI JIOOBIM YYaCTHHKOB
06pa3oBaTENbHBIX OTHOIIEHUH, a TAKXKe PO yYaCTHUKOB 00pa30BaTENBHBIX OTHOIICHUH.

4.2.9tamns! pazpabotku npoexToB JIHA:

4.2.1. OmpeneneHne Kpyra BOIPOCOB, IO KOTOPEIM TpebyroTcs pa3paboTka, IpUHSTHE H
yrBepxxaenue JIHA.

4.2.2. Coznanme paboueil rpymmer mo paspabotke JIHA. CocraB paGoueii rpymmbt
omnpezenseTcs Mo pemeHuio 3asenyromero MBJIOV, kosulernajlbHBIX OpPraHoB yIpaBICHUS
MBJIOY (nmemarorudeckoro coseta, obmiero cobpanust paboTHukoB). CocTaB paboueit TpyImsI,
CPOKHM M IIOPSAIOK €€ pabOThI 3aKpeIniseTcs B mpukase 3apenyromero MBJIOY.

4.2.3. Ompenenenue cpokoB paspabotku JIHA.

4.2.4. HasnaueHne OTBETCTBCHHOIO PYKOBOIUTENsS pabodei Tpymmel, KOTOPBIA Oyder
KOOPAMHHPOBATh YYaCTHUKOB K KOHTPOJHMPOBATEH YCTAHOBJIEHHBIE CPOKH pa3pabotku JIHA.

4.2.5. JlestensHOCTh paboueit rpynmsl mo paspabotke mpoekta JIHA. PaspaboraHHEIi
npoekt JIHA  cormacoBelBaeTcs BCeMH pa3pabOTYMKaMH IIyTEM 3allOIHEHHS JIHCTa
COrJIacoBaHUs, KOTOPBIA COINEPXKUT TOANNCH W JOJDKHOCTh BH3HPYIOIIETO JIOKYMEHT,
pacmu(poBKy MOAMHCH (MHULMAIBL, (aMUIIHIO) U IATy COTJIaCOBAHHUS,

4.2.6. Ily6bmmunoe obeyxnenne npoekta JIHA. JIng myGnudaHOTO OGCY)XAEHHS TPOEKT
JIHA pasMemnaercs B CenuaibHOM pasjene Ha opuimansHoM caiite MBJIOVY B cetu UuTepHeT
1 Ha uHpopManroHHoM cteHne MBJIOY. Ilpuem mompaBok, peKOMEHAAUNN U TpeIOKEHHMIA
ocymecTBisieT B TedyeHHWe 10 paboumx 1OHEH IO JIEKTPOHHOM MOYTE, YKa3aHHOM TIpH
pa3sMEleHn TeKCTa MpoekTa akrta Ha cadite MBJIOY, nmubo B MUCEMEHHOM BHJE JHYHO B
paGouyro rpynmy. IlocTynmuBlIMe MONpaBKH, MPEUTONEHHAS W PEKOMEHIALMH OOCYKIAIOTCS
paboueii rpynmoi B Cpok He mo3mHee 3 pabouMx IHEH €O IHS OKOHYAHUS MyOIMYHOTO
obcyxnenns mnpoekrta JIHA. Ilo xaxmomy NOCTYNMHBIIEMY TIPEMIOXEHHIO, IIOMIPABKE,
pexoMeHIamuy pabodas IpyNma COCTaBIsAeT 3aKIIOYEHHE ((YYTEHO», «YYTEHO YacTHIHON,
«OTKIJIOHEHO»). CBOnHAs Tabnuma Bcex MOCTYIHBIINX MOMPABOK, MPEIIOKEHNH, PEKOMEH TAIIMI
C 3aKIIOYCHUSMHU DPasMEINacTCs B CIECHHAIBHOM pasnene Ha odummansHoM caiite MBJIOY B



cetd UaTepHer u Ha uHbpopManmonHoM cteHae MBJIOY B cpox He mo3psee 7 pabouux mAHEH
nocie ux o0CcyxaeHus paboyeit rpynmoi.

4.2.7. JlopaboTaHHBIM TEKCT MPOEKTA MEPEAAETCS B COOTBETCTBYIOUINI KOMIIETEHTHBIN
opran ynpasiaeauss MBJIOY, ynmonmaomoueHHbI# npiuaMaTh JIHA.

5.Coraacosanue JIHA

5.1.B ycTaHOBIEHHBIX 3aKOHOIATEILCTBOM Ciydasx nopabortanHeiii mpoekt JIHA
IepeiaeTCs Ha COrIacOBaHME:

5.1.1. B nmnpodcoro3Hbli KOMHTET TEpBHYHONW MPOQCOIO3HOH  OpraHM3aluy,
IpencTaBsIomuil  uHTepechl OonbmuHcTBa paboTHHKOoB MBJIOY (manee - mpodcoro3msrit
komuteT) - JIHA, pernaMeHTHpyOIIHe TpPYIOBBIE OTHOIICHHS; IMpaBa M OOS3aHHOCTH
pa6otHukoB MBJIOVY. Ilpodcoro3nbii koMHTET HE MO3AHEE NATH paboumx IHEH CO JHS
nonydyeHus npoekra JIHA nanpasnsier 3aBeayromemy MBJIOY MoTuBHpOBaHHOE MHEHHE IO
mpoekTy. B ciydae, ecim MOTHBHpOBaHHOE MPO(COIO3HOTO KOMHUTETA HE COACPXKUT COTIIACHS C
npoektoM JIHA nu6o cOmEp>UT HpEeIIoNKEHHUS 1O €ro COBEPIICHCTBOBAHHIO, 3aBEHYIOLIHI
MBJIOY MmoxeT cornacuteesi ¢ HUM JHMO0 00s3aH B TE€UEHHE TpPEeX IHEH MOCiIe MOIyueHHS
MOTHBHPOBaHHOTO MHEHHS [IPOBECTH JONOJHUTENbHBIE KOHCYIBTAllMd C INPOQCOI3HBIM
KOMHTETOM B IENSAX JOCTHKCHHS B3aUMOIIPHEMIIEMOTO PEIICHMSL.

IIpy HEOOCTHXXEHHH COTJIaCHsl BO3HHKIINE Pa3HOIIACHS OQOPMIISIOTCS MPOTOKOJIOM,
nocie 4dero 3aseayrommii MBJIOY nmMeer npaBo MpHHSATE JIOKaIBHBI HOPMATHBHBIA akT (MIJIH
BHecTH Bomnpoc o npuHATHH JIHA B moBecTKy mHS 3acemaHust o0mero coOpaHus pabOTHHKOB
MBJIOY).

5.1.2 Vupemuremo MBJIOY - mnporpamma passutus MBJIOY. Cpok coriacoBaHUsS
IIporpammer passutuss MBJIOVY ycranoBnen yupemurenem MBJIOVY. Ilocne cormacoBanus
ITporpammser pazsutus MBJIOY yupenureneMm BOIpOC O €€ NMPHUHATHH BHOCHTCS 3aBEAYIOIIMM
MBJIOY B moBecTKy IHA 3acemaHus nemarorudeckoro coseta MBJIOY u 3acenanust obmiero
cobpaHus paOOTHUKOB.

6. Ilpunstue JIHA

6.1. JIHA npurUMarOTCS:

- O6mum cobpanuem paboTHHkOB MBJIOY - nokanbHBIE HOPMATHBHBIE AaKThI,
cozepKalie HOpMbI TPYZOBOTO IpaBa;

- Ilegarormyeckum coBerom MBJIOY - nokansHBIE HOPMATHBHBIE aKTBI, COJECPIMKAIIHE
HOPMBI, PETYIMPYIOIIHE 00pa30BaTeIbHBIE OTHOLICHHUS.

6.2. Tlopsamox MpHHATHA pelIeHHH KOJJIETHaIbHBIMH opraHaMHu ympasieHus MBIIOVY,
yKasaHHeIMM B 1.6.1 Hactosmero Ilopsiaka, periaMeHTHpOBaH COOTBETCTBYIOIIUMHE
nonoxenusmMu  (Ilonoxxenne o memarormdeckom coete MBIIOY, Ilonoxenne o6 o6mem
cobpanuu pabotarkoB MBJIOY).

7.Y1Bepxaenne JIHA

7.1.3asexyromuit MBJIOY ytBepxaaer JIHA nmytem uznaHus npukasa o6 yTBEpKIECHUH
JIHA.

7.2. B mpukase B 0053aTEILHOM MOPSIIKE YKA3BIBAIOTCS:

- nara BBeaeHus JIHA B neiicTBue;

- ykasanue 06 o3HakomiieHNH paboTHUKOB ¢ JIHA;

- aMMIIMH ¥ TOJDKHOCTH JIWI, OTBETCTBEHHBIX 3a cobmonenue JIHA;

- HHBIE YCIIOBHS.

7.3. Ilpumarsie JIHA mnomnexar oO0S3aTeNbHOM PpETHCTPAllMd B COOTBETCTBHH C
TpeboBaHusAMH Aenonpon3BoacTea B MBJIOVY ¢ mprcBoeHHEM MM MOPSAKOBOrO HOMEpA.

8. O3nakoMJ/IeHHE YYaCTHHKOB 00Pa30BaTeILHBIX 0THOMEHMIA
€ JIOKAJIbHBIMH HOPMATHBHBIMH aKTaAMH



8.1. Pa6oranku MBJIOY B 00s3aTensHOM MOPSIIKE HOJDKHBI OBITH O3HAKOMIIEHBI TIOX
nU4HY10 pocnuck co Becemu JIHA, npuanmaemsivu B MBJIOY U HENOCpeNCTBEHHO CBS3aHHBIMU
C UX TPYLOBOM IEATENBLHOCTBIO.

8.2.IlonTBepxknenne (axkra o3zHakomieHus pabotHukoB ¢ JIHA ocymecteasiercs
ClIeAYIOIUM 00pa3oM:

- IOAMHKCHIO JIMIIA B OTAEITBHOM XXypHaJle 03HaKOMJICHHS C yKa3aHHeM (paMuinu, HIMEHH,
OTY4ECTBA M JaThl O3HaKoMieHus. JKypHanm o03HaKOMJIEHHMs TPOIIMBACTCS, HyMepyeTcs M
CKpEIUISIETCs NeYaThio U MOAMUCHIO TOKHOCTHOTO JIHIIA;

8.2. Ilopsnok 03HAKOMIIEHHS POAMTENEH (3aKOHHBIX MPEICTABUTENCH) BOCIIUMTAHHUKOB C
JIHA npu npueme B MBJIOY pernamentuposan B [IpaBunax npuema 8 MBJIOV.

8.3. O3HakomileHHe poauTeNell (3aKOHHBIX NpeACTaBUTeNeH) BocnmUTaHHUKOB ¢ JIHA,
IPUHATBIMH B IIepHox o0O0ydeHuss BocnuTanHuka B MBJIOY, ocymecTBisercs myrem
pasmemenus kxonuil JIHA Ha oduumansHOM caiite B cetm VHTEpHET, Ha WH)OPMAIHOHHOM
creage MBJIOY, a Takxe B XoIe NMpOBEHNEHUS BCTped W coOpaHuil poauteneil (3aKOHHBIX
IpeAcTaBUTeNEH) BOCIIUTAHHUKOB.

8.4. Tlo ycmotpenuto 3asenyromeit Hekotopeie JIHA MBJIOY MoryTt pasmemaTrscs Ha
opurmansHOoM caiite MBJIOY B cetu «HTEpHETY.

9. U3menenne JIHA

9.1.JIHA noanexxaT U3MEHEHHUIO U IOTIOJIHEHHIO B CICAYIOIIMX CITydJasax:

- peopranu3anus 60 uaMeHeHue CTpykTyphl MBJIOY, koTopoe Bieder 3a coboii
M3MEHEHHE HAaMMEHOBaHHUs 100 3a1a4 ¥ HAaNpaBJICHUN AEATEIEHOCTH;

- I3MEHEHHE 3aKOHOAaTeNbeTBa Poccniickoit denepanuu;

- no ycmotperuto MBJIOVY. B atom cimydae npuanmaemsle JIHA He MOTyT yXyamars
IIOJIOKECHUST PabOTHHUKOB, BOCIHMTAHHHKOB, WX POAMTENCH (3aKOHHBIX NpEICTABHUTENEH) 10
CPaBHEHMIO C TPYIOBBIM 3aKOHOJATEIIBCTBOM, 3aKOHOAATENbCTBOM B cdepe oOpazoBaHHH,
KOJUIEKTUBHBIMH JJOTOBOPAMH, COTJIAIICHUSIMH.

9.2.JlokanpHble HOPMATHBHBIE aKTBl MOTYT OBITh M3MECHEHBI ¥ JIOMOJIHEHBI TOJBKO
IpUHATHEM HOBOM penakimu JIHA B momHOM 00BeMe akTa - myTeM yTBepkIeHus HoBoro JIHA.

10. Ormena JIHA

10.1. OcnoBanus miust otmersl JIHA MBJIOVY sBnsioTcs:

- WCTEYEHHUE CPOKa NEHCTBHS JIOKATBbHOIO HOPMATHBHOTO akTa (€CiM mpu pa3paboTke
JIHA 6511 oIlpeZieNieH Ieproa ero IeicTBrS);

- BCTYILJICHHE B CHJIY 3aKOHA MIIH IPYTOr0 HOPMaTHBHOTO IIPaBOBOTO aKTa, COAEPIKAIIETO
HOPMBI TPYIOBOTO IIpaBa, KOJUIEKTMBHOIO IOrOBOpa, YCTaBa, COTJIAIICHHWsS, KOT/a YKa3aHHBIC
aKThl YCTaHaBIMBAIOT Oojiee BBICOKMI YpOBEHb TrapaHTHil pabOTHHKaM IO CPaBHEHHIO C
JIefICTBOBABIINM JIOKAJIbHBIM HOPMATHBHBIM aKTOM.

10.2. Cpok melicTBHISA JaHHOTO MONOXEHHS — IO BHECCHHUS U3MEHEHUM U yTBEPKICHUS

HOBOM pelakiLivH.



